
 

 

 
 

 
Director, School Programs and Community Engagement 

 
Title:  Director, School Programs and Community Engagement 
Department:  Artistic Programming 
Supervisor:  Artistic Director  
Employment Type: Full Time, Exempt 

 
 
Caramoor Center for Music & the Arts is currently seeking qualified candidates for the 
role of Director, School Programs and Community Engagement, with an anticipated 
start date in June 2021. 

 
 
ABOUT CARAMOOR 
Our mission is to enrich the lives of audiences through innovative and diverse musical 
performances of the highest quality, mentor young professional musicians, and engage 
children through interactive, educational experiences that deepen their relationship to 
and understanding of music. These three prongs – music performance, musician 
mentoring, and music education – infuse everything we do. 

  
Located in Katonah, NY in northern Westchester, Caramoor Center for Music and the 
Arts, Inc. is a 501c3 non-profit arts center founded in 1946.   Encompassing 80-acres, 
Caramoor presents 50-60 live music performances throughout the year, culminating in 
a major summer season starting in June and going through early August.   

  
Caramoor was the summer home of Lucie and Walter Rosen, music and art lovers who 
opened their home to the public for people to enjoy concerts and be inspired by the 
beautiful gardens, historic buildings, and art collection.  A wide variety of music is 
presented including classical, jazz, American roots, world, American songbook, family 
programs, and more.   
  
Caramoor also trains the next generation of classical musicians and provides music-
based arts education to local schoolchildren.  Through its public programs and 
community events, Caramoor serves approximately 40,000 people annually. 
  
  

 

 
 
 



JOB DESCRIPTION 
Most of Caramoor’s school programs, unchanged for 20 years, were retired at the end 
of the 2019/20 school year.  Following a recent formal assessment process, we now 
seek to reimagine and redesign our educational offerings to fully reflect the mission 
and unique assets of Caramoor, as well as embark on intentional community 
engagement work.   

 
This newly-created position will oversee the strategic development and 
implementation of Caramoor’s school and community engagement programs, with a 
goal of serving the area within a 30-45 minute radius of Caramoor. Working as a part of 
the Artistic Programming team, this position will be responsible for building and 
maintaining relationships with educators in K-12, area colleges and universities, 
teaching artists and community partners, and managing the utilization of the Diane 
Moss Education Center. 

 
The first few months will be heavily focused on strategy, building relationships, and 
piloting new programs.   Additional staff and resources may be added in the future as 
dictated by growth of activities.  We’re looking for an individual to help us build a new 
playbook! 
 
Caramoor has a unique opportunity to provide programming year-round, 
particularly during the summer months with families and community groups, while 
school programs are concentrated during the academic year.   Caramoor's investment 
in Sound Art is an educational resource that can be accessed by both groups during 
warmer months.      
 

Duties and Responsibilities 
 
SCHOOL PROGRAMS 

• Work with area school district superintendents, principals and teachers to 
develop strong relationships and district-wide strategies for serving K-12 
students 

• Based on these strategies, lead the development of new program content and 
curricula, including workshop and school residency materials, with area 
educators and teaching artists, including  student trips to Caramoor.  Programs 
should include students’ creation of their own music, art, and/or sound art, and 
take advantage of the full resources of Caramoor’s Sonic Innovations collection 
of sound art, gardens, and buildings   

• Implement and manage these programs 
• Work with area middle and high school music teachers to develop opportunities 

for student play-ins, performances and masterclasses at Caramoor 
• In collaboration with the Artistic Planning Manager, work with area middle and 

high schools in the execution of Caramoor’s in-school Student Strings program 
with our Ernst Stiefel String Quartet-in-Residence 

• Define and track metrics to measure program impact 



COMMUNITY ENGAGEMENT 

• Build and maintain new community relationships with local organizations and 
collaborate on the development of programs that invite people to Caramoor, 
with an emphasis on equitable practices and opportunities  

• Strategize as to how to activate the Diane Moss Education Center as a thriving 
Caramoor and community resource 

 

OTHER 

• Create and implement public engagement for all ages around Caramoor’s Sonic 
Innovations collection of sound art 

• Collaborate with Rosen House staff to create inclusive and holistic public 
engagement strategies for all ages around The Rosen House and its collection 

• Serve as an advisor to the Senior Artistic Planning Manager on Family 
Programming 

• Create and manage budget for all School and Community Engagement programs 
• Work with Development department on grant applications and other funding 

opportunities, and any subsequent reports on completed activity 
• Serve as a representative of Caramoor within the community and the music 

education field 

Required Skills and Qualifications 

• Experience:  Ten plus (10+) years of professional experience in Education and 
Community Engagement work;  working knowledge of and/or classroom 
experience with the study of music; strong skills in community development and 
collaborations; knowledge of the current arts education and teacher training 
fields; experience in professional development workshop creation and planning; 
creative, detail oriented, excellent organizational and management skills, and 
ability to self-manage, adapt to changing situations, and multi-task 

• Education:  Strong background or degree in music and/or education required 
• Software Technology Expertise: Must be proficient in Microsoft Office 

Suite and have a comfort level and willingness to learn new business 
technology tools  

• Communication Skills: Must have strong public speaking skills as well as 
strong interpersonal and verbal communication skills for interaction with 
teachers, students, community leaders and other stakeholders including staff, 
vendors, guests, and the Board of Trustees; excellent writing, editing and proof-
reading skills; Spanish language proficiency a plus 

• Collaboration: Ability to work as part of the Caramoor family in a positive and 
professional manner; willingness to be very hands-on and flexible to work on a 
variety of assigned tasks   



• Values & Culture Fit: Appreciation for creating an environment that supports 
all guests to be inspired by music; and have a strong commitment to Caramoor’s 
mission and values  

• Working Conditions: Ability to work in a busy festival environment, 
maneuver outdoors (in all weather conditions) on 80 acres of woodland trails, 
gravel pathways and spectacular gardens. Must be able to work during 
weekends and evenings, as needed, for events 
 
 

 
 

To Apply: Please submit your cover letter and resume no later than May 31, 2021 to 
personnel@caramoor.org with “Director, School Programs and Community 
Engagement” in the subject line. We will only contact candidates being considered for 
the role. No phone calls, please. 

 
 

Caramoor is an Equal Opportunity Employer (EEO); this means that all aspects of 
employment, including recruiting, advertising, hiring, training, promotions, 
compensation, benefits, transfers, layoffs, return from layoffs, disciplinary action and 
discharge shall be conducted on the basis of qualification and ability without regard to 
race, religion, disability, sexual orientation, gender identity, genetic disposition, 
neurodiversity, color, age, national origin, citizenship, marital status, military and 
veteran status or any other basis protected by law. We pledge to uphold equality in our 
hiring and employment practices, and to create an environment where everyone, from 
any background, can do their best work. 
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